
 

City of Charleston 
 

Certificate of Construction Completion Request Form 
a.k.a. Certificate of Occupancy 

 

View Permit and Inspection Status - charleston-sc.gov/cap (account log in not required) 
 

Please Send Requests - inspections@charleston-sc.gov 
 

To obtain a certificate for permitted and completed construction, it shall be the duty of the permit holder to verify the following 
approvals, as applicable for the project, are complete prior requesting the certificate. 

 

Please allow three (3) business days to process  
 

 

Date of Request Permit Number  
 

Project Address  
 

Property Owner                 
 

Requestor Telephone No.               
 

Requestor‘s Email 
 
 

 Projects located within the Old City and Old & Historic Districts, requires Board of Architectural Review Division (BAR) approval 

 Projects with proposed parking, requires Zoning & Codes Division approval 

 Projects with parcels having existing grand trees - 24” DBH or greater, requires Zoning & Codes Division approval 

 Projects requiring height, area and setback approval, requires Zoning & Codes Division approval 

 Projects requiring Board of Zoning Appeals (BZA) approval, requires Zoning & Codes Division approval 

 Projects located within the Design Review Board (DRB) zones, requires Design Review Board Division (DRB) approval 

 Project that include disturbance to right-of-ways - curb cuts, sidewalks, driveway aprons, seeding, irrigation, requires Engineering 

Division approval 

 Project including sewer connections, grease traps and required utility impact fees, The City requires utility approval confirmation 

(utility email or utility receipt) 

 Projects installing septic tanks, City requires DEHC approval confirmation (utility email or utility receipt) 

 Projects in A, AE, V and VE designated special flood hazard zones, requires Building Inspections approval 

 Multi-dwelling unit projects in “MU-1/WH” or “MU-2/WH” zones, requires Department of Housing & Community Development 

approval 

 Projects with added right-of-way street trees and street lights, requires Parks Department approval 

 Projects with fire alarm, fire suppression/sprinkler, fire service underground and kitchen hood suppression  systems, requires all 

fire permits completed by Fire Marshals Division 

 
 

COMMENTS 


